Translating Understanding into Execution

The Sequence and Chronology of Meet and Confer

Duty to Preserve

Zubalake v. UBS Warburg LLC, 220 F.R.D. 212, 218 (S.D.N.Y. 2003)

Complaint Served
Meet and Confer Clock Starts

Meet and Confer

No Later Than 21 Days Prior to Scheduling — Rule 26(f)*

Scheduling Conference
Within 120 Days of Compliant - Rule 16(b)*

<120 =»
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. Initiate Preservation

. Scope Data and Resources
. Estimate Costs

. Determine Plan/Proposal

* Unless Otherwise Directed By The Court
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Conduct eDiscovery Tasks Per
Form 35 and/or Meet and Confer Agreement




