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LinkedIn Tutorials - Let's Get
Connected! Part 11

Yesterday's tutorial covered how to
export your contacts from Outlook and
upload them into LinkedIn. But this is
limiting - although it cuts down on the
investment of time you need to make in
order to connect with people, it doesn't
give you the flexibility of personalizing
the invitations to make engaging more
likely - and that's the goal with social
media: engagement!

So today, we're going to go into more
depth about adding contacts manually.
I'm the first to admit that manually adding contacts is a pain, and can be time consuming. But if
you take the time to send a personal note to those you add, they'll be more willing to accept your
invitation and subsequently engage with you. You don't have to take a whole afternoon to work
on this - I know everyone is busy! Instead, when you first come in to the office in the morning
and are having your cup of coffee, log into LinkedIn and add five people. It won't take you very
long at all, and soon you'll have a nice list of connections built up. Even if you do this once a
week, it will make a difference.
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There are a few different ways that you can start adding people. From your home page, mouse
over "Contacts" in the top menu. Click "Add Connections."

Li“kEd ME Account Type: Bagic

Home Profile | Contacts | Groups Jobs

Inbox Companies MNews More

People ~
My Connections eal-time expense app that lets you track and categx
Add Connections <
MNetwork Statistics
Welcome,

- rho you already know on LinkedIn.

Searching your email contacts is the easiest way to find people you already know on LinkedIn.

Your email: |jinzelcakes@gmail.com

Email password:

Continue

This will bring you to a new page that asks you who you already know - you'll remember this

page from the last post, when you could either log in to your webmail and add contacts or upload
them from Outlook. But we're not doing that today.

Add Connections | Colleagues  Classmates  People You May Know

Get more value out of LinkedIn by inviting your trusted friends and colleagues to connect.

See Who You Already Know on Linkedin

Searching your email contacts is the easiest way to find people you already know on LinkedIn
Learn More

Your email: linzelcakes@gmail.com

Email password:

Continue

We wil not store your password or email anyoene without your permission.

Do you use Qutlook, Apple Mail or another email application?
Import your desktop email contacts =



At the top of that box, you'll see four tabs - "Add Connections," "Colleagues," "Classmates," and
"People You May Know." Let's first click on "Colleagues."

Add Connections | Colleagues  Classmates  People You May Know

Get more value out of Linkeg Mmgviting your trusted friends and colleagues to connect.

See Who You A y Know on LinkedIn

Searching your email contacts is the easiest way to find people you already know on LinkedlIn.
Learn More

Your email: jiy;0\cakes@gmail.com

Email password:
Continue
We will not store your password or email anyone without your permission.

Do you use Cutlook, Apple Mail or another email application?
Import your desktop email contacts »

Once you click on the Colleagues tab, you'll be taken to a page that lets you see how many
colleagues are on LinkedIn from each of the positions that you've held, segregated by present
and past positions:

Add Connections | Colleagues | Classmates  People You May Know
Find past or present colleagues

Get connected and never lose touch again. Find the people you know that are not already connected to you on LinkedIn.

International Lawyers Network Colleagues

18 of your Intemational Lawyers MNetwork colleagues are already Linkedin.

( _\ View all International Lawyers, Nelwnrk)

Traveloria Colleagues

1 of your Traveloria colleagues is already Linkedin.

( “\ View all Traveloria colleagues )

girls WRITE! Colleagues
8 of your girls WRITE! colleagues are already Linkedin.

{7 80 i wtt bt namsirt mtimmsnn h

You can start with any of the positions you'd like to, and return to this page as necessary. I'll go
through adding some colleagues from my current position as an example. First, I click the button
to "View all International Lawyers Network"



It takes me to a new page:

Add Connections  Colleagues  Classmates  People You May Know

Invite Colleagues from International Lawyers Network

@ Select only the people you know:

| »

] Peter Altieri E:> Send invitations to connect to:

Chairman
[F] Dr. Markus Bahmann L To add recipients, click the checkbox next to
IP Lawyer 3 the person's name
[ Frederic Beele
Member b
[ PEDRO BELTRAN
PRESIDENT
] Donal Creaton [T add a personal note with your invitation?
firm representative
Send Invitations
[ Philip Dimitriou
ILN
]

veronica claudia donella
lawryer -

4| 1 r

Howr does this work? Learn more.

| don't know anyone here

This gives you a list of everyone who has held a position with your company. There are times
when this list isn't 100% accurate, so just focus on the people that you know. To invite people
from this list to connect with you, click the check box next to their name. This will add them
into the box that says "Send invitations to connect to."

Below that box, you'll see another checkbox that says "Add a personal note with your
invitation?" Click this so that you can add a personal note. This will open up a new box where
you can type your note to the person or persons you're inviting to connect with you.

Add Connections  Colleagues  Classmates  People You May Know \

Invite Colleagues from International Lawyers Network

@ Select only the people you know:

E\_lat t ice President and Member, Board of o E:> Send invitations to connect to:
Jirectors
[l Glenn Haulussy Peter Altieri
Member of the Board for Europe Simaen Ekins
[ Aydin Bugra ilter Alan Griffiths
Coordinator Michael Slan
Mare Udink
[ Sabine Mcohr-Egger are an
Member
Michael Slan — Add a personal note with your invitation?
Director
[F] Pedro Torres Romero =
Miembro
Marc Udink
Board of Directors - 2
< | m | »

Send Invitations

How does this work? Learn more.

| don't know anyone here



Once you have your note written, you can click "Send Invitations." Note that this approach
means that although you're including a personal note, you're sending the same note to each of the
people you're inviting. So you may want to invite them individually so that you can include a
separate note for each.

Anyone who regularly uses LinkedIn know that if they get an email or invitation from someone
else on LinkedIn, and it says "Hi" or "Good morning" at the top, it's an email that's going out to
multiple people - they don't have the ability to personalize bulk emails. So if they get an
invitation that says "Dear Peter," they know that you took the time to invite them personally.

What might be a good example of a personalized invitation? I'll share the one I use to connect
with ILN members on LinkedIn:

Dear {name},
I’d like to add you to my LinkedIn Contacts. My name is Lindsay Griffiths and I am the
Director of Network Development with the International Lawyers Network, of which your firm
is a member.
Lindsay
It's a very short introduction to who I am and how they know me. You can go into slightly more
detail with yours, but note that LinkedIn usually has a limit as to how long your invitation emails
can be, so short and sweet is the best option. Some tips:

e Be direct.

e Let them know who you are.

e Let them know how you know each other.

Adding contacts from your other professional positions will be done very similarly.



To find past or present classmates, we'll go back to the "Add Connections" page and choose
"Classmates."

Add Connections = Colleagues  Classmates  People You May Know

Get more value out of LinkedIn by inviting yo friends and colleagues to connect.

See Who You Already Kno LinkedIn

Searching your email contacts is the easiestway to find people you already know on Linkedin.
Learn Maore

Youremail:  jinzoicakes@gmail.com

Email password:

Continue

We will not store your password or email anyone without your permission.

Do you use Qutlook, Apple Mail or another email application?
Import your desktop email contacts =

This will take you to a new page that asks you to select the school that you'd like to search for
alums in. You may want to start with your law school classmates, as they could be potential
referral sources. But don't forget your undergraduate classmates!

Add Connections  Colleagues | Classmates | People You May Know
Find past or present classmates
Get connected and never lose touch again. Find the people you know that are not already connected to you on LinkedIn.
=
@ Select a school from your profile:
& Hamilton College, 1998-2002

gF Add another school to your profile
and find classmates who are already on Linkedin.



Click the link for the school you'd like to search. You'll be taken too a page with the classmates
who graduated the same year that you did.

Add Connections  Colleagues  Classmates  People You May Know
Classmates / Search Results

@~ Results from Hamilton College, 2002

Classmates found: 230 total < To find more
classr_nat_es on Linkedin,
) View all years attended: 1998-2002 LA NTEENE SENREE T
| co | your profile.

@ View graduation year only: 2002 E|

Jumptolastname: ABCDEFGHJKLMMNOPRSTV WY Z Other

&a Acheson, Christopher 1998 - 2002 Hp Invite
£n Affleck, Meredith 1998 - 2002 By Invite
&5 Andrews, Kristin 1998 - 2002 B Invite
&5 Armstrong, Redell 1998 - 2002 [Hy Invite
24 Amington, Shan 1999 - 2002 Hp Invite
&5 Ash, Ray 19986 - 2002 [y Invite
&5 Austin, NCC, Brenda 1998 - 2002 CHy Invite
& Baer, Julian 1998 - 2002 H» Invite
&4 Baler, Jessie 1998 - 2002 Hp Invite
24 Barbato, Alissa 1998 - 2002 EHy Invite
£ Barron, Niki 1998 - 2002 Hy Invite
&= Barry, Erin 1998 - 2002 E» Invite
&b Batt, Jefrey 1998 - 2002 [Ey Invite
&5 Baumann, Sarah 1998 - 2002 Hy Invite

You'll see at the top that you have a few options. you can click the radio button next to "View all
years attended" with the range of years that you attended that school - this will list all the
students who were at the school during those years.

Or, you can view a graduation year. The page defaults to your graduation year, but you can
select from other years - for example, if you want to view all the graduates from 1977 because
you were friendly with many of them, you can do that.



The nice thing about the classmates invitations is that they're all set up to be written personally.
When you see someone that you know that you'd like to connect with, click the "Invite" next to
their name:

Jumptolastname: ABCDEFGHJKLMHNOPRSTVWV WY Z Other

£ Townsley, Amy 1998 - 2002 [y Invite
&4 Trovato, David 1998 - 2002 [ Invite
& Tulp, Lindsay 1998 - 2002 [oEs Invite
&4 Vance, Emily 1998 - 2002 [ Invite
£ Van Alyea, Ginny 1998 - 2002 [H» Invite
£h Viar, Andy 2000 - 2002 B Invite
&5 Warner, Elizabeth 1998 - 2002 28 Invite
£ Weiss, Mac 1998 - 2002 [ Invite
&5 Welborn, Christina 1998 - 2002 [ Invite
£n Weyer, Greg 1995 - 2002 = Invite
25 Wickman, Pat 1998 - 2002 [ Invite
£ Williams, Jeff 1998 - 2002 [H» Invite
£ Wilson, CFS, Nick 1998 - 2002 8 Invite
£ Witchey, Edward 1998 - 2002 [y Inuite
25 Wolcott, Brad 1998 - 2002 (=8 | Send an invitation tc
& Yaecker, Greg 1998 - 2002 [Hy Invite

For example, I was friends with Ed in college (and in fact, we were born on the very same day!),
so I can click "Invite." I'm then taken to a new page where I can craft an invitation to be sent to
Ed, inviting him to connect with me.

Classmates / Create Invitation

@, You and Edward were classmates at Hamilton College
Send a message inviting Edward to connect on Linkedin.

[J To: Edward W.

When you invite Edward
to connect, you will:

+ Stay up to date and
never lose touch

« |Introduce each other to
people and
opportunities

+ Strengthen your
professional ties with
your alumni network

£ + Getmaore from your life
and your career

Important: Invitations should only be sent to classmates you know personally who will
welcome your message. Linkedin values our users' privacy and responds to complaints
about unwelcome invitations. If you have questions about LinkedIn's policies, please read

our User Agreement.
Send Invitation | Cancel



You'll see that below the text box there is a note that suggests you only send invitations to
classmates you know well personally and who will welcome your message. This is good advice
in general for any connections you want to make on LinkedIn or elsewhere (with the exception
of Twitter and Google+, more on those in later posts).

Once I've written my personal note to Ed, I click "Send Invitation" and it invites him to connect
with me.

There's one more tab on the Add Connections page, and that's "People You May Know." This
tab doesn't show any potential contacts until you start making more connections, because it will
make suggestions to you based on the other people that you're connected with.

So for this, I'll log into my existing profile to show you what this may look like once you've

started to build up your connections. Again, we'll go to our "Add Connections" page, and this
time, choose "People You May Know."

Add Connections = Colleagues  Classmates  People You May Know

Get mare value out of Linkedin by inviting your trusted friends and coje is to connect.

See Who You Already Know on Linkedin

Searching your email contacts is the easiest way to find people you already know on Linkedin.
Learn More

Your email:  jinzelcakes@gmail.com

Email password:

Continue

We will not store your password or email anyone without your permission.

Do you use Qutlook, Apple Mail or another email application?
Imponrt your desktop email contacts =



You'll be taken to another screen with a list of people you may know. If your list of contacts is
long enough, this may be quite the list, so you can always filter it with the options on the
lefthand side.

Add Connections  Colleagues  Classmates = People You May Know

Filter By... Catherine Asaro [Justjoined © Connect

Current Company - Senior Vice President at Beecher Carlson

All Companies o

[] Epstein Becker & Green, P.C. Kenneth Kim (2nd) ©Q connect
12} Summer Associate at Connolly Bove Lodge & Hutz LLP

[T Clark Wilson LLP (10) AL 3 connections in commaon

[T] Holland & Hart LLP (8)

[7] MeGlinchey Stafford (8) Renae Gallagher (2nd) © connect

[7] Lewis, Rice & Fingersh (8) Legal Assistant at McGlinchey Stafford

AL 2 connections in common
Past Company =

All Companies . Kristina Teplova (2nd) © Connect
[T] Amstein & Lehr LLP (6) i Senior Associate at Lidings Law Firm
[C] Epstein Becker & Green, P.C. (5) "~ AL 10 connections in comman
[T] wolf Block (5)
[T] Latham & Watkins (3) Angela Tietolman (Znd) © connect
[T clark wilson LLP (3) Legal Librarian at Robinson Sheppard Shapiro LLP
AL 12 connections in comman
School =
All Schools Virginia Poldan (2nd) [Just jeined © Connect
[T] The University of British Paralegal at Carmody MacDonald
Columbia (8) AL 2 connections in common
|:| Hamitton College (8)
E Simon Fraser Universty (4) P Nathan Curtis (Znd) © connect
cGe:rg'::w" University Law Q! Senior Customer Operations Manager at Pitney Bowes / Beirne, Maynard & Parsons,
enter (4) LLP.
[C] capiano Unwversity (3) AL 11 connections in common
Import contacts » Andre Watbot (20d) © connect
It's easy to search your email Avocat au barrgau qe Paris at lefevre pelletier & associés
contacts and quickly grow AL 3 connections in common

your network

A W FETEN -

So let's talk about those filters for a minute - you can see that you can filter them by their current
company (you can either choose "All companies" which is the default, or one of the companies
listed), by their past companies, or by their schools. Filtering can be an interesting thing here
because while you may know someone because you've worked with them at a particularly
company, filtering them by your school (if it pops up) may show you that you're also connected
to them as alumni. That would be a great reason to connect and engage! You could say
something like "When was the last time you were on the Hill?" (As we called Hamilton) or
"What do you think of all the changes to the campus?" Give people a good reason to want to talk
with you more - and it doesn't just have to be business!

Now let's connect to some people we may know. I look through my list of potential connections
and see that [ know Kristina Teplova - she's an associate at one of our Russian law firms, and she
recently attended our conference in Lisbon, so I've met her in person.



I'll click "Connect" next to her name to connect with her.

Add Connections  Colleagues  Classmates | People You May Know

Filter By... Catherine Asaro [Justjoined] © Connect
Current Company - Senior Vice President at Beecher Carlson
All Companies —
[] Epstein Becker & Green, P.C. Kenneth Kim (2nd) © connect
1z Summer Associate at Connolly Bove Lodge & Hutz LLP
[T clark Wilson LLP {10) AL 3 connections in comman
[T Holland & Hart LLP (6}
[ McBlinchey Stafford (8) Renae Gallagher (21d) © Connect
[] Lewis, Rice & Fingersh (8) Legal Assistant at McGlinchey Stafford
AL 2 connections in common
Past Company =
All Companies Kristina Teplova (Znd) © Connect
[C] Arnstein & Lehr LLP (8) @ Senior Associate at Lidings Law Firm
[C] Epstein Becker & Green, P.C. (5) “* 1L 10 connections in comman
[T wolf Block (S}
[ Latham & Watkins (3) Angela Tietolman (Znd) © Connect
[C] clark Wilson LLP (3) Legal Librarian at Robinson Sheppard Shapiro LLP
AL 12 connections in comman
School =
All Schools Virginia Peldan (Znd) [Justjoined] © Connect
[C] The University of British Paralegal at Carmody MacDonald
Columbia (8) AL 8 connections in common
[] Hamitton College ()
[0 simon Fraser Universty (4) Nathan Curtis (Z0d) © Connect
[] Georgetown University Law H Senior Customer Operations Manager at Pitney Bowes / Beime, Maynard & Parsons,
Center (4) LLP.

|:| Capilano University (3}

AL 11 connections in common

Import contacts »

It's easy to search your email
contacts and quickly grow

Andre Watbot (Znd)
Avocat au barreau de Paris at lefévre pelletier & associés
AL 3 connections in common

© connect

your network

A we____FEITN



This is going to give me a pop-up window that asks me to confirm that [ want to connect with
Kristina, and whether I want to add a personal message (of course!):

Connect with Kristina

Kristina Teplova

Senior Associate at Lidings Law
Firm
@ Russian Federation

# Add a personal message

Send Invitation Cancel

When you click "Add a personal message," a small box opens up underneath that allows you to
type in your message.

te

Connect with Kristina

Kristina Teplova

Senior Associate at Lidings Law
Firm
@ Russian Federation

Hi Kristina,

It was great to meet you in Lisbon in June. I'd like to
add you to my professional network and include you in
the ILM's Linkedln Group.

- Lindsay

Send Invitation

Paralegal at Carmody MacDonald



Once I've added my message, I can click "Send Invitation" to invite Kristina to connect with me.

"People You May Know" will also come up on your home page.

People You May Know

A Stephen Skaff, Associate at
Lewis, Rice & Fingersh
& Attach a link hd @ Connect

Angela Tietolman, Legal Librarian
0 - Today's Linkedin tutorial focuses on connecting - part... = Like Ci at Robinson Sheppard Shapiro LLP

© Connect

All Updates - Shares * Groups * More ~ Laura Prenot, Fine Ars Faculty
(Ceramics)

Top Headlines on LinkedIn Today & Connect

The reason the markets are Think different Cope with Your Incompetent See more »
diving

os
3 Harva| Ads by Linkedin Members
)) Carbonite Business Backup
g Buslne Q One flat price & no per-computer fee.
( Just$229 /yr + a free 30 day trial.
a7
: Review

onnected to Michael Stoller

s | EU & Competition Law 2011
iouhE  Postgrad diploma by distance leaming
———  -while you work & in just 8 months!

Are You an Attorney?
; ‘We need more attorneys in your area
Apply now for membership.

| Business Development for Women Lawyers blog.larrybodine.com
| In our next webinar on Thursday August 11 you will gain the insights of

E Deborah S. Froling, Esq., Board Member of the National Association of Who's Viewed Your Profile?
| Women._.

9 Your profile has been viewed by 9 people
ge * Share * 1 minute age in the past 7 days.

Once you're established in LinkedIn, it's a good idea to check this out regularly and see if there's
someone in that list you may want to connect to. Clicking on the "See More" link at the bottom
will take you to the same page as we just left, but you can also connect with people right from
this list.

If you don't know the person and want them removed from your list, or just don't want to connect
with them, you can just click the x.

Now, there are still MORE ways to connect with people on LinkedIn - overwhelmed yet? Like
Kevin O'Keefe is fond of saying, it can often feel like you're drinking from a firehose. But if you
take one feature of LinkedIn at a time and play around with it, you'll be an expert in no time!

In today's post, I'm going to cover one more way you can connect with people, and we'll look at
adding connections through company pages and groups in later posts.



LinkedIn allows you to search directly for people you may know. From your home page, this
search defaults to "People" so you're only searching the profiles of people who are LinkedIn.
You can also search companies, groups, and more, but we'll get into that another day. For now,
let's just focus on people.

Llﬂkedﬁa Account Type: Basic ~ Lindsay Griffths ~ Add Connections

Home Profle Contacts Groups Jobs Inbox (B} Companies MNews More People * a;\dvance:

2 inges, Partner, Chair of x
= E— Litigation Department at WolfBlock LLP
R T T © Connect
Nl Grea Bell. senator, Utah State x

I'm going to search for my sister, Erin. As you start to type in someone's name, you'll notice that
a list of possibilities will come up. If you see the person you're looking for, you can click directly
on their name.

* Lindzay Griffthe  Add Connections

| People = Erin a Advanced
Companies Erin O'Neill
- Writing and Editing

ERIN Engineering
Utilities; 51-200 employees

Erin Fetherston
| Apparel & Fashion; 1-10 employees

Groups Erin's Test Group
1 members

[4E]

E Wet Noses With Erin Cooney-Lefort

% members

If not, you can finish typing their name and hit enter, or you can click the magnifying glass.
Since my sister's name didn't come up, I typed it in and hit enter.



You'll be taken to a page of search results. Since my sister and I share a connection (my existing
profile self), she appears at the top of the list.

Find People | Advanced People Search  Reference Search  Saved Searches

Search Sort by: Relevance - View: Basic = 16 results 50 Save

Erin Griffiths Erin Griffiths (z0d)

Reporter at North Jersey Media Group
K ilts lect

[[] Keep fiter selectons Greater New York City Area | Newspapers

Search More )
- 1 shared connection

Refine By Erin Griffiths
Accounting at D & D Roofing
Greater Denver Area | Construction

Current Company -
All Companies

[C] NHS Trust (1)

[7] EF Education First (1) erin griffiths

[] Reebok (1) blank at Blank

Greater Los Angeles Area | Design
[ Worth Jersey Media Group (1) g l g

|:| Tracy Unified School District (1)

Show more. . Erin Griffiths
Data Quality Administrator at Barts and The London NHS
Trust
London, United Kingdom | Hospital & Health Care
Relationship =
All Linkedin Members Erin Griffiths
[ 2nd Connections (1) Individual _8. Family S_e_rvices Profl_assiona_l
= Canton, Ohio Area | Individual & Family Semvices
[ 3rd + Everyone Elze (15) ) 3
Erin Griffiths
Location - Data Quality Administrator at NHS Trust

All Locations Londaon, United Kingdom | Hospital & Health Care

[ united States (13)

[T] Greater New York City Area (3) Erin Griffiths
[ united Kingdom (2) | Graphic Design Professional
[7] London, United Kingdom (2) i Greater Boston Area | Graphic Design

D Greater Denver Area (2)

There are then two ways you can add someone. Begin by mousing over their name, and four
options will appear on the righthand side:

Sort by: Relevance = View: Basic - 16 resulis &9 Save
Erin Griffiths (2nd) Send InMail

T Get introduced

Reporter at North .!ersfey Media Group Add to network

Greater Mew York City Area | Newspapers Find references

1 shared connection

You can:

e Send InMail: This is a feature of a pro account that allows you to send a LinkedIn email
to someone that you are not connected with.

e Getintroduced: If you share a contact, you can request an introduction. You fill out a
form where you include a note to the person you're hoping to connect to, as well as your
existing connection. This is then sent to your connection who decides if they want to send
it to the desired recipient (in the case of 2nd degree connections) or to a shared
connection (in the case of 3rd degree connections).



e Add to Network: You can add the person to your network - this will take you to an
invitation page where you can add a personal note.

o Find references: references tell you who in your network has worked with the person
you're hoping to connect with.

One of the ways I can connect is by clicking "Add to network." This will take me to a new page
where I have to enter my sister's email address and add a personal message.

Add Connections  Colleagues  Classmates  People You May Know

™ Invite Erin to connect on Linkedin

Erin’s email address:

Include a personal note:

I'd like to add you to my professional network an
LinkedIn.

-Lindsay

Important: Only invite people you know well and who know you. Find out why.

Al o Cancel

Once you add the email address and personal note, click "Send Invitation."



The other way you can add a connection from the search results is to first click on the person's

name to be taken to their profile page. If you're not sure that the person you want to connect to is
the person appearing in the results, this is a good idea so that you can confirm it.

« Go back to Search Results

MNext »
. . Add Erin to your network
Erin Griffiths ()
Reporter at North Jersey Media Group
Greater New York City Area | Newspapers Send InMail
Get introduced through a connection
Reporter at North Jersey Media Group LT Save Erin's Profile ?
5 connections
http://www.linkedin.com/pub/erin-grifiiths/a/2b%/47b
|-$> Share X PoF k= Print
NEw JERSEY ECONOMIC
DEVELOPMENT AUTHORITY
Reporter Financing programs are now available
North Jersey Media Group Cf for manufacturing, small, and
mid-sized businesses in New Jersey.
Currently holds this position )
Your company can benefit.
Learn More Now
= job inquiries » expertise requests
= business deals = reference requests .
« getting back in touch Contact Information
Email & Phone: [in]
Send a message to Erin Griffiths

grifithse@northjersey.com primary
(973) 921-6455 work
+ Get introduced through a connection

+ Send InMail Tags:

Edit tags ~

Notes:

This is definitely my sister, so I click the "Add Erin to your network" button in the upper right
hand side?

« Go back to Search Results

Next »
Erin Griffiths Add Erin to your network
Reporter at North Jersey Media Group
Greater N ork City Area | Newspapers Send InMail
Get introduced through a connection
Reporter at North Jersey Media Group [ Save Erin's Profile ?

5 connections

http:/fwww linkedin_com/pub/erin-grifiiths/a/2b3/47b

|5 Share X POF

k= Print
New JERseY EConomic
DEVELOPMENT AUTHORITY
Reporter Financing programs are now available
North Jersey Media Group Cf ) forr manufacturmqj small, and
mid-sized businesses in New Jersey.
Currently holds this position

Your company can benefit.

Learn More Now
= job inguiries

= business deals
= getting back in touch

- expertise requests
« reference requests )

Contact Information

Email & Phone: [in]
Send a message to Erin Griffiths grifithse@northjersey.com  primary

(973) 921-6455 work
+ Get introduced through a connection

+ Send InMail Tags:

Edit tags -

Notes:



This takes me to the same invitation page that we saw above, where I can enter her email address
and a personal message before clicking "Send Invitation."

Now you're ready to begin connecting! But before I let you go for the weekend, let's talk about
when someone wants to connect with YOU. When this happens, you'll get an email in your
inbox:

U= 2Eni s OIS 1 IUE Ly A LU I LA LA U1 U I U1 LI U301 IS ¥IC LRI e
I . © If there are problems with how this message is displayed, dick here to view it in a web browser,
N 4 Today

Personal Folders Tue 8/2/2011 11:23 AM

(%} Stephanie Lackert 5:52 AM Lindsay Griffiths

4 Inbox
Menu suggestions for Canal Cruise Dinn.

(3 "Push-down Visits
> L3 Annual & Regional Meetings

4 .
> [ Archived Items Yesterday Linked([fi.
[ ILN Direet Mail Scam [ stephanie Lackert Thu6:19 AM
T — Su: Answers to outstanding questions 0
> 3 Marketing Emails Lindsay,
> [ My Stuff 4 Tuesday
» 4 Mew Business Development O | | —J Lindsay Griffiths via LinkedIn Tue 11:23 AM |
3 Newsletter Join my network on LinksdIn | Lindsay wants to connect with you
[ Recruiting
> [ Referrals 4 Monday Lindsay Griffiths
(3 Spedilty Groups NPT P Director of Network Development at International Lawyers Netwark View Frofile »
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®2011, Linkedin Corporation Adjustyour invitation email settings.

4 Olds
() RsS Feeds e
>0 Search Folders (e James Newcombe 6/23/2011
RE: International Lawyers Network
(-4 McDermott, Samantha 53172011
ILN Meeting a

[ Mail

The email will say "Name wants to connect with you." It will include a personal message if the
person has sent one, or will just appear generically as above if they haven't. If you know the
person without having to look at their profile, you can just click "Accept."

Lindsay,

Lindsay wants to connect with you.

Lindsay Griffiths
Director of Metwork Development at International Lawyers Network  View Profile »

Accept

B 2011, LinkedIn Corporation  Adjust your invitation email settings.



If you'd like to know more about them, you can click "View Profile >>"
Linked(f].
Lindsay,

Lindsay wants to connect with you.

Lindsay Griffiths
Director of Network Development at International Lawyers Network  View Profile »

Accept

® 2011, LinkedIn Corporation  Adjust your invitation email settings.

If you click "Accept" initially, you won't need to do anything else. You browser will open up a
new window, and the connection will automatically be accepted. If you click "View Profile,"
you will go to the person's profile page. Once there, if you would like to accept the connection,
you'll either have to return to your email and click "Accept" or you can view your pending
invitations:

To find your pending invitations, look at the menu at the top and select "Inbox."

EmiREPSW LLL)®  Account Iype: Hasic

Home Profle Contacts Groups Jobs Inbox [l Companies MNews More People ¥

Are You an AﬂoA We need more attorneys in your area. Apply now

e

# Aftach a link F 5 -

This will take you to your inbox, where you can view any messages that come in. However, to
see your pending invitations, click "Invitations."

Liﬂkedﬁm Account Type: Basic

¥ Lindsay
Home Profle Contacts Groups Jobs Inbox E Companies MNews More Inbox -
a Messages |:| Invitations
F
Compose Message Select All All Messages ~ Newest~

Inb ] Gail Lamarch Aug 4
nbox Linkedin Grou/fs rtheBRAND | Reputation Management for Professionals F
Sent Reply * Forward = Archive = Delete I T

] ] Clare Buttner (Replied) Jul 28
Archived B s



On the invitations page, you can choose to "Accept" or "Ignore" a connection request, depending
on your preferences.

Next week, we'll talk more about some ways you can engage your connections, and groups,
company pages, and more!

Lindsay Griffiths of the International Lawyers Network
179 Kinderkamack Road

Westwood, NJ 07675

Phone: (201) 594-9985

Fax: (201) 740-9765
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